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DIVISION POLICY GUIDELINES AND PROCEDURES ON THE CONDUCT OF
ACTION/APPLIED RESEARCH, INNOVATIVE WORKPLAN, AND INCOME

TO

. Wide and immediate dissemination of this Memorandum is enjoined.

GENERATING PROJECT

Assistant Schools Division Superintendents
SGOD Chief

CID Chief

Division Personnel

District Supervisors/Principals In-Charge
Elementary/Secondary School Heads/Principals
Vocational/Industrial School Administrators
Teachers

For the information and guidance of all concerned, the Schools Division Office of
Isabela issues the enclosed copy of the Division Policy Guidelines and Procedures
on the Conduct of Action/Applied Research, Innovative Workplan, and Income
Generating Project.

. All other Division rules, regulations and issuances which are inconsistent with the

policy guidelines and procedures are deemed amended accordingly upon its effectivity.

. This memorandum shall take effect immediately upon its issuance.

. AMIN, CESO V
Schools Division Superinten:}jzy

Encl: As stated
Reference: DO No. 39 s. 2016, DO No. 43 5. 2015 and DO No. 16 5. 2017

To be indicated in the Perpetual Index

Under the following subjects:

POLICY RESEARCH TEACHERS

SGOD/jda/Iga
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. Region 02 (Cagayan Valley)

SCHOOLS DIVISION OFFICE OF ISABELA

Alibagu, City of llagan, Isabela 3300
&) www.deped-isabela.comph & (078) 323-0281/323-2015 < isabela.depedro2@gmail.com

(Enclosure to Division Memorandum No. 30 s, 2018)

GUIDELINES AND PROCEDURES ON THE CONDUCT OF ACTION/APPLIED
RESEARCH, INNOVATIVE WORKPLAN, INCOME GENERATING PROJECT

1. Eligibility of Proponents
All regular employees, teaching and non — teaching organic personnel
of the DepEd division office and schools are eligible to submit their papers
provided they meet the eligibility criteria provided in the Enclosure to DepEd
Order No. 43 s. 2015.

2. Researches should be anchored on the following thematic areas as stipulated under
DepEd Order No. 39, s. 2016:
a. Teaching - Learning;
b. Child Protection;
¢. Human Resource Development; and
d. Governance

3. In addition to the four (4) thematic areas, a research work may also focus on Disaster
Risk Reduction Management (DRRM), Gender and Development (GAD) and Inclusive
Education which cuts across the other four thematic areas.

4. As per Regional Guidelines for Basic Education Research Fund, it is recommended that
Teachers 1-I1I and Master Teachers -1l are to conduct Action Research that would
improve teaching and learning and Child Protection as their level of governance and
thematic area. On the other hand, Head Teachers I-VI, Principals I-IV, District
Supervisors and Education Program Supervisors are allowed to conduct Action
research or Applied Research that would improve teaching and learning and school
governance; matters arising from SIP analysis and Learning Action Cells sessions that
require further investigation. All other Division Personnel are only allowed to conduct
applied research that would improve contextualization and implementation of policy in
the division; program development and process and program evaluation.

5. The members of the Division Research Committee are as follows:
Chairman: JESUS B. MAGGAY
Assistant Schools Division Superintendent

Vice Chairman: EDNA P. ABUAN, PhD
Assistant Schools Division Superintendent

Members: JESUS D. ANTONIO, PhD
OIC-Chief, SGOD

RODRIGO V. PASCUA, EdD
OIC — Chief, CID

JAY J. GALLEGOS
Division English Coordinator
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. Republic of the Philippines
7, Department of Education
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SCHOOLS DIVISION OFFICE OF ISABELA

Alibagu, City of liagan, Isabela 3300
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LILA RUTH A. TAGUINOD, PhD
EPS Values Education

1 Subject Area Supervisor
(Depending on the Subject Matter of the Document)

Secretariat: LORDINO G. ANTONIO
SEPS — Planning and Research

6. District should have a District Research Committee composed of the following:
Chairperson Approving Authority Public Schools District
Supervisor/PIC

Co- Recommending Approval | | Elementary School Principal
Chairpersons | (Content) 1 Secondary School Principal
Members Statistician 1 Master Teacher from the
elementary

1 Master Teacher from the
secondary

Grammarian 1 Master Teacher or Teacher from
the elementary

1 Master Teacher or Teacher from
the secondary

7. Proposals and completion reports should be quality assured, reviewed, and endorsed
by the District Research Committee using the attached template.

8. Proponents are advised to submit online the soft copy of their proposal or completed
research, innovative workplan, and income generating project through the following

links:
Nature of submitted document Link

Action Research Proposal tinyurl.com/ACTRESPROPOSAL
Applied Research Proposal tinyurl.com/APPRESPROPOSAL
Innovative Workplan Proposal tinyurl.com/INNWORKPLANPROPOSAL
Income Generating Project Proposal | tinyurl.com/INCOMGENPROPOSAL
Action Research Completion tinyurl.com/ARRESCOMP
Applied Research Completion tinyurl.com/APPRESCOMP
Innovative Workplan Completion tinyurl.com/INNWORKPLANCOMP
Income Generating Project tinyurl.com/INCOMEGENCOMP
Completion

FM-ORD-05 REV. 00
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Republic of the Philippines
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10. Research proposals should follow the format provided in DepEd Order No. 43, s. 2015:

v
/=)

FOR ACTION RESEARCHES:
(For Teachers and Master Teachers)
TITLE
I. Context and Rationale
I Action Rescarch Questions

III.  Proposed Innovation, Intervention, and Strategy
IV.  Action Research Methods
a. Participants and/or other Sources of Data and Information
b. Data Gathering Methods
c. Data Analysis Plan
V. Action Research Work Plan and Timelines
VI.  Cost Estimates
VII.  Plans for Dissemination and Utilization
VIII. References
Attachments:
1. ANNEX 1 of DO 16 s. 2017 - Research Proposal Application Form and Endorsement
of Immediate Supervisor
2. ANNEX 3 of DO 16 s. 2017 — Declaration of Anti-Plagiarism and Absence of Conflict
of Interest
3. Sample of intervention material (if applicable)
4. Sample of Pre-test/Post-test
Note: Copy of the Guide Questions for making the proposal is available and can be
downloaded at tinyurl.com/ACTIONRESEARCHTEMPLATE

FOR APPLIED RESEARCHES:
(For Head Teachers, Principals, Supervisors and Division Personnel)
TITLE

L. Introduction and Rationale

II. Literature Review

II1. Research Questions

IV.  Scope and Limitation
V. Research Methodology
a. Sampling
b. Data Collection
c. Ethical Issues
d. Plan for Data Analysis
VI.  Timetable/Gantt Chart
VII.  Cost Estimates
VIII. Plans for Dissemination and Advocacy
IX. References
Attachments:
1. ANNEX 1 0of DO 16s. 2017 - Research Proposal Application Form and
Endorsement of Immediate Supervisor
2. ANNEX 3 of DO 16 s. 2017 — Declaration of Anti-Plagiarism and Absence
of Conflict of Interest

FM-ORD-05 REV. 00
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3.  Sample of Questionnaire (if applicable)
Note: Copy of the Guide Questions for making the proposal is available and can
be downloaded at tinyurl.com/APPLIEDRESEARCHTEMPLATE

11. Completed Researches should follow the following template:
COMPLETED ACTION RESEARCH TEMPLATE
(For Teachers and Master Teachers)

L Title Page
IL. Abstract
I1. Acknowledgement
IV. Context and Rationale
V. Innovation, Intervention, and Strategy
VI. Action Research Questions
VIL Action Research Methods

a. Participants and/or other Sources of Data and Information
b. Data Gathering Methods

VIII. Discussion of Results and Reflection
IX. Action Plan for Dissemination
X. References
XI. Financial Report

Attachment: Copy of the approved proposal with all the attachments

COMPLETED APPLIED RESEARCH TEMPLATE
(For Head Teachers, Principals, Supervisors and Division Personnel)

Title Page
Abstract
L Acknowledgement
iI. Introduction of the Research
I11. Literature Review
IV. Research Questions
¥, Scope and Limitation

VI.  Research Methodology
a. Sampling
b. Data Collection

VII. Discussion of Results and Recommendations
VIIL Dissemination and Advocacy Plans

IX. References

X. Financial Report

Attachment: Copy of the approved proposal with all the attachments

12. For Innovative Workplans and Income Generating Projects, the following parts should
be followed:
A. Proposal
TITLE
L Project Information
IL. Rationale

FM-ORD-05 REV. 00
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II.  Objectives of the Project
IV.  Project Description

¥ Workplan and Timelines
VI.  Gantt Chart

VII.  Cost Estimate

VIII. Monitoring and Evaluation

A. Completion

TITLE
Project Summary Information
1. Rationale

III.  Objectives of the Project
IV.  Project Description
Y- Mechanics and Implementation
VI.  Workplan and Timelines
VII.  Gantt Chart
VIII. Cost Estimate
IX.  Results and Discussion
X. Recommendations
XI.  Monitoring and Evaluation
Attachments: Pictorials, Receipt (if applicable), Sample of Materials used.
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Republic of the Philippines
7, Department of Education
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Indorsement
(Date)

Respectfully forwarded to the Division Research Committee the herein Action
Research/Applied Research/Innovative Workplan/Income Generating Project
Proposal/Completion Report entitled, *

k2l

, prepared and submitted by (Name of Proponent)
(Position) of (School and District) , has been evaluated and reviewed
by the District Research Committee (DRC).

Member Member
Member Member
Recommending Approval:
Co-Chairperson Co-Chairperson

Approved:

Committee Chairperson
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