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MEMORANDUM

TO: Public Schools District Supervisors/Principals In-Charge
Public District Property Custodians
Secondary School Principals
Secondary School Storekeepers (Custodians/Supply Officer)
—

FROM: REYNANTE Z. CALIGUIRAN, PhD, CESE

/QI/C-Schools Division Superintenden
DATE: February 11, 2019

SUBJECT: TRAINING-WORKSHOP ON THE PROCUREMENT, DELIVERY AND
INSPECTION OF TEXT AND NON-TEXT-BASED LEARNING
RESOURCES

The Learning Resource Management Section of the Curriculum Implementation Division,
in coordination with the Supply Unit, announces the conduct of the Training-Workshop on the
Procurement, Delivery and Inspection of Text and Non-Text-Based Learning Resources on
February 28 to March 1, 2019 at Piazza Zicarelli Hotel and Restaurant, Upi, Gamu, Isabela.

This training intends to capacitate the participants with the necessary knowledge and skills
on the processes involved in handling concerns and issues related to learning resources
management. Participants to this training-workshop are district property custodians and their
select Storekeeper counterparts in the secondary schools. CD Chairs shall choose the participants
from the secondary level and submit the list (name, designation and school) through this email
address: timoteo.bahiwal@deped.gov.ph not later than February 14, 2019. The matrix below
provides the distribution of participants:

Number of Participants

District Property Custodians 44
Secondary Storekeepers (Custodian/Supply Officer)

CD 1 (one per select school) 11

CD 2 (one per select school) 10

CD 3 (one per select school) 11

CD 4 (one per select school) 6

CD 5 (one per select school) 12

CD 6 (one per select school) 6
Total Number of Participants 100
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All participants, from either the district or those selected from the secondary schools, are
advised to do the following:

1. Register online not later than February 15, 2019.

Visit this link: https:/tinyurl.com/online-registry-seminarl then follow the
Proceed to the Site link. The online registry will serve as basis for the issuance of

Certificates of Appearance.

2. Bring to the training venue, all documents (7ARs, Delivery Receipts, Custodian Slips,
LR Inventory, LR Situation Reports, etc) of the district or school on the receipt of text
and non-text learning resources.

3. Bring laptops, pocket Wifi and extension cords for the workshop.

Daily session starts at 7:30 am and ends at 5 pm. First meal to be served is breakfast and

last meal is PM snacks. Please be reminded that this training is NOT live-in.

Transportation and other incidental expenses of the participants shall be charged against
local funds subject to usual government accounting and auditing rules and regulations.

Immediate and wide dissemination of this Memorandum is enjoined.
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